Rough Draft Activity Request

Event:  ______________________________	

Committee in Charge: __________________	Person in Charge: ________________________________


Proposed Date: _______________________		Backup Date: ___________________________________

Time Event Starts: _____________________	Time Event Ends: ________________________________

Time to Begin Setup: ___________________	Time Cleanup Ends: ______________________________


Areas / Rooms to be used: ____________________________________________________________________

Special setup needed: ________________________________________________________________________


Description of Event: ________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________


Expected expenses: (list individual items with amounts) 

__________________________	__________________________	__________________________

__________________________	__________________________	__________________________

Expected income: (list individual items with amounts) 

__________________________	__________________________	__________________________

__________________________	__________________________	__________________________


Profit/Loss:  	__________________________
